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Chief, Reeords Maragement Stnff Z
)

Records Disposition Plan, O0CR

o) 8c prepared by
' mgevent Staff. The schedule 25X1A9%a
i for the retiresant, destruction and pre-
of your Office. Certain itess require
prior to destruétion and sve listed in front
receipt of such authority you will be

‘ N

2. signiﬁmnﬁ focts aevtggapea Y frox the revords inventory
are: > X
>

@ .
8. 27,209 cubic feet ©f records are currently maintained
£114ng equipmei tsﬁgrf: replacement value of over $600,000.

ke In additipn, 5074 eubic feet of OCR records are stored
st the Records Certer.

c. 1,55 of all records 1JJ0CE have permenent value.
Do X
4. 98.5% of the records e temporary.
: ©

Records Centar during tle survey period and over 300 euble
feet were destroyed on the spot in the current files erea.

f. Eﬁvfﬁst totsl Ammym at hesdquarters are in
the custody of OCR.

3. In sddition to the records disposition plan, there are several
Beords Mrmgenent Propres vhich. T belleve. you showd consider
WERNeE i vh , ¥, you should cons .
They are outlined in attaehca survey re%art.

- 4, The cooperative spirit of your ization mede it possible
for us to dp an ef'fective Records Control Schedule vhich should |
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Wr. will be avallable at any tiwe to advise and assist him in

the impleventation of your Records lmoagewent Program. 25X1A9a
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